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Job Description

Cou nsellor

Narne of the Positiorr Counsellor I

I

I
I

I
I

Localron urslilct nearln Soctely

No. of Vacancies

Nc o1'vacancies U n rese rved tr\A/q MBC BC SC 5T WBC

Maximum Age (ln years, as on 1't August,2019): Unreserved / EWS - 37, Unreserved / EWS {Female) - 40, BC

,r lu'1BC lli,lale / Female) - 40, 5C / ST (Male I Female) - 42

Hea lth

10 years reiaxation in age lvill be adnrissrole to Drvine Bccy applicanl l
I

I
I

lEligibility Criteria __,, __]
,Ep,9,94!iql:

Clualiticatron

r B::r:helor Oigree (Full f irre)

lnstitution.

in Social Work/ Sociology/Psychology trom a recognized Urriversiry,,

Ke y,,es-qrpele !r!1e! :

. Cocd communication skills (both written and verbal)in English & Hindi anri inrerper:,onal abrlities.

''\'orkirig knowledge of Hindialso desirable

r i;elIroirsiratecl ability to v/or k i|r a ntlltr-discrplina|y, tea[rr €invir-cr'irnent.

" f.rr-nputer proficierrcy with ccmrnoriiy used packages like I'v,'lS',^lorq, Lxcci, Power Porr^1, r).rtrook, Lrnarl

op,er ation etc.

. iramrliarity with national health prograrxs, health indicators and health policy.

r Knowledge of dealing '.vith files, Noting, minutes of meeting, Let.ter drafting etc

r []ilrcit'ni sl..ills to nranage pecpir., liarse r,vith itake holders.rnd devclopr|errl parrtnerL,.
.J

P q 1go_s s ql_g_g 9 iCl1qte n!
iherc h;:s been an urrpreredenterci i;rci'case irr the nL-inrbtr cf benciit r.r-rr., \ \nrng ii-vrrrrrit,rrrt lrilltil falaiiitres

..itrd also Ihc i'rur-irber of rrrstrILrlional delrverres being conducted in public sc.ator rnst,ittltions ovei'last fer,v years.

The ijr:partrrient cf Health, Government of tsihar along with State Heallir 5ociety \rvants ic counsel these
irtiri:asr:'l nurnber of beni:ficiaries and their attendanis corning to gcvernnrent he;lth facilities. For lliis
pr,rf)05ir ii ts proposeci to placc, siiiLable :anciid;tes as counseliors ai v;rrioLrs Eovernment he;lth far:ilities.

!-u 14p q11 q f R_q1qqj.1d-Rcgpnr&i[t ie i
r lc,r",,trii rn coordination ''^irtir so,-.ial r,vorker rlrC.lryr)gl u[rt or]lr.-ach activilics.
r I o 5ul-rport ce ssalrotr attr'.ritrc, .rr ;cltool/con-Lrr.tirntly level.

" lo crganize rraininlls for the Health professionais Jnd othei'stai<eholcters.
. lc irontiilr the rmp enrenratroit of tobacco Controi Laws rn coordiitittion with Social !'ii,:i'i<er.

. lo rnonitor NGO'sigroups at Di:;trict ievel, compile reports on mcnthly basis.

. l>i'tculti oc: rble to educalc ciients on various aspects of Family Planring by providing up to date
urrbiaseci rnforrnation to ii'i, clients, rcgarding all the available Farrii,y [)lannirrg mcthocis, irrcludin;1 their
berrelils and adverse eflecr:s
1o i:xplain the r,oncept cf Heriilry Tinring and Spacing of Pregrrancy ancl Returr'r to i'iirtility to the
aiierrts

. l.1elp rhe cl,ents to take irrformed decrsions on accepiing Farnily Planninp rlcthocls.
, -fo irforrrr clit:ntr, about the health facilities and other places,,vi-rr,,r'e i;rnily piannir.lg iireiliods are

a,,,;rrl;ltie.
. lrt:,uril that DR l-B patrents ancl tamily n.rembers receive corrslant ctr,;rrsellirre, rrd gurtltncc righr frorn

their aCnrissicn to their discnarge at the DR TB Centre about the disease, rts iransnrisslon, air borrie
irrfeciicn i:ontrol, pre-tre,:rtIl]enl evaluatiorr, treatment, follr:v,, 1.;p rrrvr,;ttg.rtl{-rr'1,. Jdver.f cirul reaciiorrsl

,t\ '/\, i'Lr.ds\,,



/ and treatrnent adherence.

Facilitate all pre and post treatment investigations as per guidelines

Facilitate the admission process including subsequenl documentafion

l-o ensure drugs for trar-rsit period are provided to the patient at the time of discharge.

. lV.laintain the documentation regarding the counselling and services provided and reporting of the

sanre ir-t the prescribed formats.

. Any other iuties,/ assignment assigned by Reporting Authority i LD

Sgfqu neration/Compen
Consoliclated remuneration of Rs. 15000/- shallbe paid per month
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DISTRrcT URBAI.' HEALTH CONSULTANT

Di#[t H".lth s".i"tt, Bihar (sHSB)' Patna
Name of the Position

Location

r'lffieen) (As Per roster)'

89
Job DescriPtion

DISTRICT URBAN HEALTH CONSULTANT-

#,(1;#ffiJa;r*v, 'zo2o)' 
unreserved / EWS- 37'

i MBC (Male / Female) - 40, 5C I ST (Male / Female) - 42'

1O years relaxation in age will be admissible to Divine Body applicant'

ffi*r*d7 E\ /S (Female)- 40, BC

EligibilitY Criteria

Essential:

O u a lif icatio n:

. Master of Public Health (MPH) (FullTime)

OR

from any recognized institute/ university

I Time) with speclalization in Public Health/

Hospital Managemdnt / Health

i n stitute

Management/ Health Care Management from any recognized university /

E xpe rie nce:

. Mrnimum 2 years of post - qualification working experlence ln

Kev ComPetencies:

r Excellent communication skills (both written and oral) in English & Hindi' presentation skills and

a

a

a

a

a

a

interpersonal abilities'

Demonstrated ability to work in a multi-cultural team environment'

Ability to work under pressure and deliver; multitasking skills'

computer proticiency including MS Office (word/ Power point and advance excel skills) and Email

operation.
Familiaritywithnationalhealthprograms,healthindicatorsandhealthpolicy.

Understanding of Govt. policies and processes'

Knowledgeofdealingwithfiles,Noting'minutesofmeeting'Letterdraftingetc'
Efficient skills to manaSe people, liaise with stake holders and development partners.

Motivated and committed to improve the health and welfare of poor people living in cities'

strong program management and leadership experience with demonstrated capacity to manage staff'

partners, resources and activities according to plan and budget'

Ability to motivate and facilitate ioint action'

Coilaboration, lnnovation and problem solving

Ability to plan, implement and complete tasks I

;skills.
independentlY and on

Result oriented.

Urban Health) on behalf of the Department'

The person would be responsible for providing strategic inptrts on public health activities to the concerned

Civil surgeon-cum-Member Secretary and DHS'

Purpose of Assignment:

The District Urban Health Consultant would be responsible for overall management of National Urban Health

Mission in concerned District Health Society'

o To provide necessary support in City level Urban Health Programme' planning' Rollout NUHNi' Advocacy'

partnership, program monitoring & Timely Reporting to state Govt' The person will also be responsible for

liaison with the convergence partne, uiar, social Welfare (lcDS), PHED and development partner (for

---- . *,1 -/'t**{-p Jr\ n
Yirtr '*-"{P '"Jr{o\\n



-
District Urban Health Planning consultant is expected to coordinate people' partnership'. plans and technical

and financial resources, to increase demand, access, quality and utilization of Urban health and National

progranrme in the city. s/he is expected to plan and manage the staffs, budgets, timeliness and activities of

city/District health programrne Unit and other partners to achieve the goal.

The District Urban Health Consultant should be a leader who is able to motivate action and client

Surnmarv of Roles and Responsibilities

oriented programme

o Management: SuPervise and

activities according to Plans

expenditure against budget'

manage city staff, budgets, timeiine, and efforts to implement program

lnstitutionalize systems to monitor implementation against plans and

o Tem Buiiding: Establish a collegial and collaborative working environment within the city team' so

that all city program units operate as part of a coordinated team. Resolve conflicts and issues that

may arise f rom time to time.

r Technical & program Leadership: Provide technical leadership in all

assUrequalityandintegration.Translatethevisionoftheproject
partners, to achieve the perforrnance defined for the city'

o problem solving: Work with the city program team and partner to identify barriers to implementation

and develop plqns to overcome them; identify problems in logistics, supplies, consumables' and

identify solutions at local level or city level'

. Collaboration & loint action: lnitiate opportunities for collaboration, contribution, joint action to

improve the health of the urban poor. Establish and maintain excellent rapport with convergence

partner and non-government counterparts, public and private sector provides, professional

associations, and other key stakeholders and partners'

r Establish and maintain systems and structures within and outside the organization to facilitate

lmplementation sustained action and replication.

Monitoring: conduct monitoring visits and provide inputs to assure maintenance of quality standards'

Monitor data quality and conformity to QA/QI systems and processes'

Ensure that the program follows appropriate M& E systems, allowing for the inclusion of the best

practices lessons learned and reflective learning'

Reporting: Ensure that program reports and documentation are completed according to plan' Prepare

consolidated monthly, quarterly, and annual report summarizing performance and achievements'

Fund and Contracts management: Guide performance of subcontractor's technical assistance

partners, and NGOs. Develop, review, monitor and manage contractual documents and sub-

agreements.

Any other duties / assignment assigned by Reporting Authority / ED'

s8 .'h

\
aspects of the citY Program to
into action stePs for staff and

Remuneration /ComPensation

Consolidated remuneration of Rs. 35,000 /- shall be Paid Per month.



DISTRrcT URBAN HEALTH CONSULTANT

ffir'"t H".lth S*i"iV, Bihar (SHSB)' Patna
Name of the Position

Locati on

Nr 
"f 

V".*.i"t r: (rf itteen) (a119119111!

39
Job DescriPtion

DISTRICT URBAN HEALTH CONSULTANT

[r::,--:il @ws(Female)-40,Bc
/ MBC (Male / Female) - 40, SC / ST (Male I Female) - 42'

l0yearsreIaxationinagewillbeadmissibletoDivineBodyapplicant.

Eligibility Criteria

Essential:

O ua lif ication:

. Master of public Health (MPH) (FullTime) from any recognized institute/ university

Full with specialization in Public Health/

H ospita I

institute

Care fVanagement from any recognized university /

Expe rie nce:

. Minimum 2 years of post - qualification working experience in

&v!qrruslelqter:
. Excellent communlcation skills (both written and oral) in English & Hindi, presenlation skills and

interPersonal abilities r

r Demonstrated ability to work in a multi-cultural team environment'

. Ability to work under pressure and deliver; multitasking skills'

oCompUterproficiencyincludingMSoffice(Word/Powerpointandadvanceexcelskills)andEmail

a

a

a

a

operation.
Familiaritywithnationalhealthprograms,healthindicatorsandhealthpolicy.

Understanding of Govt policies and processes'

Knowledgeofdealingwithfiles,Noting,minutesofmeeting'Letterdraftingetc'
Efficient skills to manage people, liaise with stake holders and development partners'

Motivated and committed to improve the health and welfare of poor people living in cities'

strong program management and leadership experience with demonstrated capacity to manage;taff'

partners, resources and activities according to plan and budget'

Ability to motivate and facilitate ioint action'

Collaboration, lnnovation and problem solving skills'

OR

Ability to plan, implement and complete tasks independently and on time'

Result oriented

Purpose of Assignment:

The District Urban Health consultant would be responsible for overall management of National Urban Health

Mission in concerned District Health Society'

. To provide necessary support in City level Urban Health Programme, planning' Rollout NUHM' Advocacy'

partnership, program monltoring & Timely Reporting to state Govt The person will also be respr.)nsible for

riaison with the convergence partne,. uiar, Social welfare (ICDS)' PHED and development partner (for

Urban Health) on behalf of the Department'

. The person would be responsible for providing strategic inprrts on public health activities to the concerned

ars Full Ti PG

Managembnt / Health Management/ Health

Fffi-o*, e^-
Civil surgeon-cum-Member Secretary and DHS

\J\
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JobDescription ' 1'

District Community Mobilizer

No. ol Vacancies : 26(Twenty Six) 1as pe, Roster)

Critcria

' Exce lient comt.nutrication skiils (both u'ritten and verbal) in English & Hindi, presentation skills a,d
rnterpersonal abiIties.

' Derlo,strated ability to work in a nrulti-disciplinary team environment.
. Timely conrmunication, reporting, fi1ing and docurnentation.
' Kuo*'leclge of dealirg with files. Noring, minules of meeting, Letter drafting ctc.. Capacrh, bLrilding

' Eliicient skrlls to rranage peoplc. liaise rvith stake holclers and development paltners.

Narne of the Position District Community Mobilizer
[-oca tro n Distt-ict Health Socre

1'laximum Age In years Unr.es..r.d /
Fenrale)- .10, SC/ST (Male/ Fenrale) _ .{2.

l0 vears rclaxation in age rviil be admissible to Divine Body applicant.

r Master Degree of social work (MSW) (Full Time)/ M.A in social Work (Full Time) from any recognizedinstitute/ university
ND

Post Graduate Degree (Fuli Time) with specialization in Rural Development from any recognized institute/
u n ive rs ity
OR

Rural Management f rom any recognized university/ institute
with specialization in Rural Development/

Purpose of Assignment: To strengthen the ASUA programmc at district level irul superuise functioning olBlocl< Con'rnrLrnrty MobiIize rs.

' liesponsible fbr inrplementation of ASI-lA programme in the clistrict i.e. training, supporl, supervision,
and rllonitoring of paynletlt tncrchanisms of programs lor ASIIA and community processes in the
Drstrrct

. $upe n,ise ir_rnctioning oi'Illock C omrnunity Mobilizers.

' ciapacitl' buildrng of Block 1\{obilizers a,cr Block Trainers Team
'l'e anr.

in coordination with District Trainers

' orictlt djstrict and biock oltlcials oir programnes for ASHA and other conmunity processes.
' coordinate rvith other govt. ciept. such as; wcD, ICDS, PR water and Sanitary, Education etc. atDistrict le'el fbr inler sectoral coordination, ancl also support Block community mobilizers fbr inter

sectoral coordinatiorr at block Icvel.

' Suppclrl the Dt'rS in preparatio..1'rhe de centrarized annuar plan.

' Coordinate ['ith l)FlS, Civil Strrgeon and othcr health olficials in the district on behalf of the state on
irnplemerltation of tlie ASHA related activities such as : ASHA Sammellan/ ASHA Diwas Training and
paymcnt of ASIIA incentives.

' Coordinatc with DDA and District Data c-entre lor DATA collection and report to DHs/Divisional
ASIIA Coordinaror/ ARC/ SIJSB

*r*f' k.H;
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o -l'o perfortll any other tasks given by Civil Surgeon/ District Magistrate/ State Health So.i.ry, Sih*

cotrsolidated renruneration of Rs. 20,000/- shall be paid per month.

J:Y

It_eJlq1 e.L[! oI /g.qlnp s q5 a r i o n

n'tt -/,1/l4'J\//
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Location

.!ob Description

i'rame ol the Position

I

!

Assrst in providing audio logicalservices

Visit CHC n f ixed day for screening of HIV persons

Assist in training programmes.

Monitoring and evaluation of program

N4ainterrance of the data base

Any other duties / assignment assigned by Reporting Authority / EDir

rvr.^i*r. nS" ai; y""1.1; o" r" 1""r" r:y, 2O2O\: Unreserved / EWS - 37, Unreserved / EWS (Female) - 40, BC

, / I\'1BC (llale / Fenrale) - 40, SC I ST (Male I Female) - 42.

ii 10 years relaxation in age will be admissible to Divine Body applicant.

Eligibility Criteria

Essential:

Qualif ica1ion

r Intermediate from recognized board with l year Diplorna in Audiology:

Kev Competencies:
. Ixce]lent interpersonal skill
. Self rnotivated
. Good training skill
r Computer proficiency
r Documerrtation skill

P_u rpS ! q_ql!$1g n r!C,1!
Aucirometric Assistant will provide support in screening hearing impaired persons across the districts under

Natronai Programme for prevention and control of deafness.

5gttlnatv of Roles and Respo :

-f hr' primary duties and responsibilities of Audiometric assistant will include the following but not be

restilcted lo:

w I

t,r
d,r-y- n r z,, l ,Y1//'t&"("

Audiometric Assistant (NPPCD)

No. of Vacancies. 11 (As per Roster).

[eryr qneration/Compensation

Consolidate.J Rs 15,000/'shall be paid per month.



-EH

Name of the Position

Locatron

Vacancies-i1 (As per Roster

1',,4aximum Age (ln years,
'.'i: i.':ie 

7' Female) - 40, SC / Si (N4ale I Female)- 42.

-- ,,. ,',. ,.,l:;raiicn m age ,,.,rll be adrnissible to Divine Body applicant

Elieibility Criteria

Issenti;l
-' :.i,--,. ^-.:.:: l ::: ::-

r '- :.1,i.-'fot'l

(ey {ql1pgtn!1g!:
. [,,,:]i.l- ii':erperscnal skiil
o !;j:-r.:q1,",;igg
. 4..: lr;i;ring skill
t . r;..:er pr-',.re:Cy
o Dcctrmentaticn skill

P!tpo,se o{ Sssjgrullenll Support and pr tralning; therapy and early (

, impaired children of the district under national program for prevention and control of deafness.

lU-mflgfy-o,f Roles and Responsi The primary duties and responsibilities of lnstructor for hearing
irnpairecl children wrll include the following:

. in_v other duiies / assignment assigned by Reporting Authority / ED.

8-qn ql e r qlrqd,c-qlpc.nlelt p I
a.,lt,lll.:.1-::r,: 111!!01 shall be paid per nronrh

b@

. lirc rrslrLrctor '"vill be proviCing training, therapy and early eCL.icarion fcr young hearing-impaired
. i'ri1;;;'1; arf lire cr!,trici under rraiionai program for prevention an; fcr- acntroi ci deafness

J9-
Job Description

Unreserved / EWS - 37, Unreserved (Female) - 40, BC

ized board with 1

lnstructor for Hearing lmpaired Children (NPPCD)
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Job Description

e Data collection analysis, projection, evaluation with appropriate skills of coordination and follow-up.
o Tqmely communication, reporting, filing and documentation.

5ummarv of Roles and Responsibilities The primary duties and responsibilities of Dental Hygienist will
include the following:

. S/he will perform patient screening procedure such as assessment of oral health condition.

' S/he willtake and develop dental radiographs
. S/he rvill ensure oral prophylaxis
. S,/he iv,ll fabricate and repair denture
. S/he r,vill provide patient education regarding oral hygiene maintenance
. Any orner dLrties / assignment assigned by Reporting Alrthority / ED.

Rem uneration/Compensation
Consolidateci Rs 15,000/-shallbe paid per month.

e lntermediate (Biology)11"0+2 (Biology) from recognized board with diploma in dentaltechnician/ dental
nyg:enist/demal mechanic courses from a government recognized institute.

o Registration with State Dental Council.

'*U
t .ub" ,/

. \Le"-/".
i |iL I ." )r-,1 ,, -L" ./ ^at'.i.!-" t- )Y\.}'r',d c\ Y

\-rt I

J,K\
1' 71ri' L)'-)/\ A'//

L_-/ 
r, 

rr ,/'${Y'"

Name of the Position Dental Hygienist (NOHP)

Location District Hospital
Vacancies-10 (As per Roster)

Maximum Age (ln years, as on l,'t January,202Ol: Unreserved / EWS - 37, Unreserved / EWS (Female) - 40, BC

I MBC (Male / Female) - 40, SC / ST (Male I Femate) - 42.

_il*:1:-axation 
in aee will be admissible to Divine Body appticant.

llqfllrygit!',1
Essential:

Qu a lif ica t io n:

Purpose of Assignment: The purpose of assignment of Dental Hygienist is to assess the oral health condition
and to educate the patient regarding oral hygiene.



Job Description

Name of the Position Dental Assistant (NOHP)

Location District Hospital
Vacancies-10 (As per Roster)

Maximum Age (ln years, as on 1't January,2O2ol: Unreserved / EWS - 37, Unreserved / EWS (Female) - 40, BC

/ MBC (Male / Female) - 40, SC,/ ST (Male / Female) - 42.

10 years relaxation in age will be admissible to Divine Body applicant.

Eligibility Criteria
Essential:

Qualif icatqpn:

o Matriculation from a recognized board.
r Certificate course in dental assistant 6-12 months

Kev Competencies: '

o Data collection analysis, projection, evaluation with appropriate skills of coordination and follow-up.
r Timely communication, reporting, filing and documentation.

Purpose of Assignment;

To Maintain sterile and neat working environment accordingto infection control procedure.

SumTheprimarydutiesandresponsibilitiesofDentalaSSiStantwillinclude
the following:

o Maintain sterile and neat working environment according to current infection control
proced u re

o Stock operatories and maintain clinical supply envirorrrnent
r Maintain record of the patient
. Scheduleappointments.
. Any other duties / assignment assigned by Reporting Authority / ED.

Rem u neration/Compensation
Consolidated Rs 10,500/-shall be paid per month.

.L
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