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Qualification & Experience (Essential) :

(i) C.A (Inter) from ICAI and 04 years post
— qualification experience in Audit/
Accounts/Taxation from CA firm

or;

; 2 03
, Senior Audit Officer B.Com‘ (Accc?unts‘ Hons) from any (UR-01, BC-01, 28,000/
(Internal) recognized University and 04 years post SC-01)
- qualification experience in
Audit/Accounts/Taxation from CA firm/
Company/Institution.
(i) Any certificate/diploma course in
Computer with Tally.
Qualification & Experience (Essential) :
(i) CA (Inter) from ICAI and 02 years post
- qualification experience in
Audit/Accounts/Taxation from CA firm
or;
. : 02
5 | Assistant Audit Officer B.Com  (Accounts Hons) from any (BC-01 & 26,000/~
(Internal) recognized University and 02 years post SC-01 (B
o : . : -01 (Backlog)}
— qualification experience in Audit/
Accounts/Taxation from CA firm/
Company/Institution.
l (i) Any certificate/diploma course in
| Computer with Tally.
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TERMS OF REFERENCE

: General
Position Senior Audit Officer (Internal)
No. of Post 3 (Three)
Location State Health Society, Bihar (SHSB), Patna
Duration of Contract The recruitment will initially be for a period of eleven

months which shall be extendable upto three years

subject to following conditions:

(A) Performance is found satisfactory after
objective review of work performance

(B) Sanction of the post in RoP under NHM

(C) Availability of fund.

The contract may be extended beyond initial three
years subject to fulfilment of criteria (a), (b) and (c)
mentioned above.

Eligibility Criteria

Category : UR - 01, BC - 01, SC - 01

Maximum Age : UR (M) - 37 Yrs., BC/EBC (M/F)-40 Yrs, UR (F) - 40 Yrs., SC/ST (M/F)-42 Yrs as
on 1% August, 2018. 10 years relaxation in age will be adm1551b1e to disabled candidates.

Qualification & Experience:
Essential :
(i) CA (Inter) from ICAI and 04 years post — qualification experience in
Audit/Accounts/Taxation from CA firm
or;
B.Com (Accounts Hons) from any recognized University and 04 years post — qualification
experience in Audit/ Accounts/Taxation from CA firm/Company/Institution.
(i) Any certificate/diploma course in Computer with Tally.

Other information/Requirements/Conditions

Purpose of Assignment :
The candidate would be responsible for internal audit of the health institutions to streamline financial
management practices, investigate any allegations of fraud or irregularity, render advice in relation to |
strategic and operational risk management, advise on adequacy of arrangements necessary to secure
propriety, economy, efficiency and effectiveness in all areas, assure correctness of financial statements,
accounting records and appropriateness of internal control mechanism.

Summary of Roles and Responsibilities :
The main duties and responsibilities of Senior Audit Officer (Internal) will include but will not be
limited to the following :
* Maintenance and keep up the day to day records of SHSB.
* To Audit Primary Books of Accounts (SHSB & DHS) -
(e) Cash Book (including petty cash book)
(f) Bank Book
(g) Journal
(h) Ledger
¢ To conduct vouching of (SHSB & DHS)—
() Cash Vouchers
(k) Bank Vouchers
(1) Journal Vouchers
e Reconciliation of fund SHSB/DHS
» Verification of BRS prepared by SHS/DHS/PHCs/other unit
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Internal Audit of all Health Institutions to streamline the financial management practices

Preparation of Inspection/Audit Report and submission of the same to SHSB, Patna

Review of Compliance of Audit Objections received from field units for necessary action at SHSB.
Regular interaction with the field functionaries, updating instructions issued by NHM/State Govt.
relating to management of finance.

Quarterly review conference between the state and district/ block accounts personnel for review and
improve expenditure and accounts status.

Skill up-gradation/ training of personnel in-charge regarding disbursement of funds, expenditure
reporting and maintenance of books of accounts.

Assist in reporting of NHM funded project and work closely with the State Program Unit to identify
opportunities for systems strengthening.

Any other work assigned by Executive Director, SHSB.

Desirable Skills :

Good documentation and liaison skills

The ideal candidate should possess excellent managerial and leadership skills

Ability to work in a multi — disciplinary team environment

Willingness to travel to districts to provide support to district team and ability to work on different
assignments simultaneously to meet the timelines for assignments.

Reporting to : Executive Director, SHSB/ any other officer authorized by ED, SHSB.

Remuneration:

Consolidated remuneration of Rs. 28,000/- per month.

Agreement
Selected candidate will have to sign a contractual agreement with SHSB.

%% @Yﬁ%\‘g X
) 9 -




