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State Health Society, Bihar

Pariwar Kalyan Bhawan, Sheikhpura, Patna

Terms of Reference (ToR)

REGIONAL PROGRAMME MANAGEMENT UNIT

Position: Regional Programme Manager

Reporting to Executive Director, SHSB & Additional Director — Planning, Monitoring & Evaluation,
State Health Society, Bihar, Regional Deputy Director, Health.

Place of Posting — Regional Headquarter/Districts

No. of Position — 1

Category — Unreserved

and Responsibilities:

Provide technical and managerial assistance for implementation of the NRHM and its goals in the
districts falling under that region, as may be agreed upon from time to time with State Health
Society.

Assist the ED, SHSB in all the matters relating to overall management of human and financial
resources under the package of NRHM in the region.

Set up and manage regional programme management unit.

Analyze financial and physical progress report of all the districts in the region and take corrective
measures for improving output.

Submit regional reports and organize regional meetings for reviewing the NRHM programme in the
districts.

Support and guide District Programme Management unit of the concerned districts in the region in
matters related to expenditure, releasing grant, preparation of budget etc for overall control of
financial matters.

Provide necessary support to technical consultant appointed at state and field level during their field
visit in their region.

Identify the cause of any unreasonable delay in the achievement of milestones or in the release of
funds and propose corrective action.

Regular follow up of the programs and report to concerned authority accordingly. Ensure
participation of Government authorities, development partners in the process to develop operational
plans and strategies, monitoring the implementation process and progress.

Ensure Preparation of annual action plan for District under NRHM and ensure that proposed
activities are implemented timely and as per the prescribed process.

Documentation of the best practices/success stories.

Undertake studies & budgeting and financial planning as required by the low performing districts of
the region.

Undertake field visits in the districts falling under that region.

Undertake any other duties assigned to him by ED - SHSB and his team.

Qualification & Experience:

Post graduation or higher qualification from AICTE recognized institute in Public health /Community
health/ Social Sciences /Social Welfare/Rural Development/Rural Management

At least 3 years of relevant work experience in any Health Systems areas — HR, HMIS, Planning etc
preferably with government/NRHM set up.

Computer proficiency with high level of familiarity with commonly used packages like MS Word,
Excel and Power Point.

Excellent communication and presentation skills, analytical and interpersonal abilities, excellent oral
and written communication skills in English. Working knowledge of Hindi also desirable.
Demonstrated ability to work in a multi-disciplinary team environment.

Demonstrated experience in operationalizing health programme at field level / working in
strengthening district level health systems.

Existing District Programme Managers under NRHM may also apply.
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Age - Maximum age limit 45 years (As on 30.6.2011).
Salary : Rs. 43,000/~ (Rupees Forty three thousand only) per month consolidated.

2. Position: Regional Accounts Manager
Reporting to Executive Director SHSB, Additional Director — Finance, SHSB and RPM and RDD at
RPMU Level
Place of Posting — Regional Headquarter / District
No. of Position — 5
Category — Unreserved — 4, SC - 1

Roles & Responsibilities:

1. Periodic auditing/checking of accounts maintained by district health society / health facilities within
the region and take remedial measures for proper maintenance of accounting system. Carry out
regular internal checks and coordinate with external auditors and AG/CAG for meeting audit
requirements and submit audit reports as required annually.

2. To establish audit & accounting systems, Procedures and internal controls on regular basis for
programme funding to all the stakeholders and health facilities within the regional office.

3. To implement records and reporting formats to ensure that all financial transaction and information
are accurately recorded and adequately monitored for decision making and projection.

4. Consolidate monthly and quarterly financial reports and variance analysis, assess the financial
impact from the budget and suggest appropriate corrective actions.

5. To ensure that all expenses are in conformity with established rules and regulations.

6. To develop yearly financial plans and budgets, and timely disbursement of funds to all the
stakeholders and health facilities within the region for the effective implementation of various
programme.

7. Support supervision visit within the region.

8. Compile and monitor financial information of the various programme and other agencies as
required.

9. Undertake any other finance related duties assigned to him by reporting officer.

Qualification and Experience:
e CA/ Post graduation or higher qualification in financial management/ICWA.
e At least 3 years of relevant work experience in any Health Financing/NRHM areas.

e Computer proficiency with high level of familiarity with commonly used packages like Tally, MS
Word, Excel and Power Point.

e Demonstrated ability to work in a multi-disciplinary team environment.

e Demonstrated experience in operationalizing health programme’ at field level / working in
strengthening regional/district level health systems.

¢ Existing District Accounts Managers under NRHM may also apply.

Age - Maximum age limit 45 years (As on 30.6.2011).
Salary : Rs. 35,000/- (Rupees Thirty five thousand only) per month consolidated.

3. Position: Regional Monitoring & Evaluation Officer
Reporting to : Executive Director, SHSB, Deputy Director — Monitoring & Evaluation, State Health
Society, Bihar and RPM and RDD at RPMU level.
Place of Posting — Regional Headquarter / Districts
No. of Position — 3

Category — UR — 1, EBC-1, SC-1
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Roles & Responsibilities:
1. Responsible for supporting in overall monitoring of Program related activities including design,
development, and implementation of data collection tools and information systems at regional level.
(for all the concerned districts)
2. Provide feedback for policy and management at regional and society level.
3. Support process and impact monitoring of IEC materials, and other initiatives taken by Regional
programme management unit.
4. Undertake field visits to project areas for monitoring of project activities and prepares routine
reports on results of visits and project progress.
5. Develop Presentations; generate tables, graphs and relevant statistical data for technical review
and monitoring purposes.
6. Support in building capacities at Regional, District and Block level on programme planning,
monitoring and reporting and their importance in programme management.
Qualification and Experience:
e Post graduation or higher qualification in Public health /Community health/ Social welfare/Social
Science/Rural Development/Rural Management from AICTE recognized institute.
o Atleast 3 years of relevant work experience in any Health Systems areas — HR, HMIS, Planning etc
preferably with government/NRHM set up.
e Computer proficiency with high level of familiarity with commonly used packages like MS Word,
Excel and Power Point.
e Excellent communication and presentation skills, analytical and interpersonal abilities, excellent oral
and written communication skills in English. Working knowledge of Hindi also desirable.
e Demonstrated ability to work in a multi-disciplinary team environment.
e Demonstrated experience in operationalizing health monitoring & evaluation programme at field level
/ working in strengthening district level health systems.
e Existing District Monitoring & Evaluation Officers under NRHM may also apply.
Age - Maximum age limit 45 years (As on 30.6.2011).
Salary : Rs. 30,000/- (Rupees Thirty thousand only) per month consolidated.

4. Position: HMIS Supervisor
Reporting to : Regional Programme Manager, Regional Monitoring & Evaluation Officer.
Place of posting : Regional Headquarter & districts
Number of Position: 1 (Unreserve)
Roles and Responsibilities:
1. Supervision of HMIS data flow at the Regional level.
2. To compile HMIS reports, data entry and analysis and giving feedbacks to the health facilities and
Regional Programme Management Unit.
3. Preparing monthly and quarterly HMIS reports at Regional level.
4. Collecting the monthly HMIS reports from health facilities.
5. Assisting regional monitoring & evaluation officer in his / her functioning and for setting and
implementing indicators and targets.
6. Conducting HMIS initial or refresher training for the district / block level employees under NRHM
based on the need of the programme.
7. Undertake field visits pertaining to his / her region.
Eligibility:
e Graduate in Computer application /information system.
e 2 years of relevant experience in management of MIS system
e Some experience of working with Health management System would be preferred for this position.
e Good communication and presentation skills, analytical and interpersonal abilities, along with
working knowledge of Hindi also desirable.
Age - Maximum age limit 45 years (As on 30.6.2011).
Salary : Rs.12, 000/- (Rupees Twelve Thousand only) per month.
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State Health Society, Bihar o )
Pariwar Kalyan Bhawan Shelkhpura Patna AV
Combmed Scormg Sheet of candidates mterwewed for the posntlon Regional Programme Manager
' Date of Interview : 16/11/2011
; Marks given by the members of the Selection Committee :
Dr. D.K. Satya Narayan | Pramod Kumar | Jay Prakash Singh Rashi Nilesh Arvind Kumar
Raman Adl. Secretary, | Adl. Director, Sr. Deputy Jayaswal | Deshpandey System
St. Name of the Candidates cat. | Adl Director, Disaster Finance, Collector-Cum- SPWM, State Analyst-Cum- | TOTAL | Average Remarks
No. RCH, SHSB, Management SHSB, Patna I/c HR, SHSB, SHSB, Programme | Data Officer, Marks
Patna Authority, Govt. Patna Patna Coordinator, | SHSB, Patna
of Bihar UNFPA
1 NAJMUL HODA GEN 337 : 23 4 395 35 31 36 40 231.5 33.0
2 PRASANT KUMAR GEN o e 23 5% 28 35 28 32 38 216 30.8
3 AMIT KUMAR BC 30> 18 ¢ 36.5 31 26 31 37 208.5 299
4 | SOURENDRA KUMAR DAS | BC 25 « 20 38 36 25 26 29 198 28.4
5 JWALA PRASAD GEN 28 197 31 26 24 24 32 179 25.5
6 RAJA GUPTA EBC 25 Titind 315 23 24 26 30 174.5 249
7 | SUBHENDU BIKASH KAR GEN 25" 22 32 250 15 22 30 171 24.4
| : 8 DR. RANJEET BAHADUR BC 2ty 2427 28 28 1E 20 23 162 231
\ s YADAV
9 | SANJAY KUMAR GAUTAM | GEN 26 v 20 7~ 28 23 19 25 16 157 224
SANJEEV KUMAR GEN = 22 146 20.8
10 MADHUKAR ; 20 v 17 26 24 19 18 : :
11 | ANITA KUMARI GEN 15 v= 19=% 25.5 : 27 i 1= 22 e ] 140.5 20.1
12 | ANJAY KUMAR KANTH GEN 21— 19 ~ 21 ; 22 1 17 : 14 20 140 20.0
13 | SATYABRAT TRIPATHI - | GEN 22 - = 18 275 ; . 24 14 19 15 139.5 19.9
14 | VIKASH KUMAR GEN 215 18/ 29 22 157 1S 19 139 19.8
15 | SHASHANK KUMAR GEN 20 v ; 17 235 17 155 174 27 136 19.4
16 | SATYENDRA NARAYAN EBC Absent Absent Absent Absent Absent Absent Absent Absent | Absent
17 | MD. MURSHID REYAZ GEN Absent Absent Absent Absent | Absent Absent Absent Absent | Absent
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State Health Socuety, Blhar
Pariwar Kalyan B 'wan Shelkhpura' Patn

Combmed Scormg Sheet of candldates mterwewed for the posmon :

Date of Intervnew 16/11 /201 1

Reglonal Momtormg &

luation Officer

! Marks given by the members of the Selection Committee i
Dr.D.K. | Satya Narayan | Pramod | Jay Prakash Singh|  Rashi Nilesh Arvind ‘
Raman Adl. Secretary, Kumar _ Sr. Deputy Jayaswal Deshpandey Kumar
Adl. Disaster Adl. Collector-Cum- SPM, State System Remark
S('," Name of the Candidates Cat. | Director, Management Director, I/c HR, SHSB, SHSB, Patna | Programme Analzst'-(:umo TOTAL A“‘;:.ige 2 1 1
RCH, Authority, Govt. Finance, Patna Coordinator, | Data Officer, \
SHSB, of Bihar SHSB, . UNFPA SHSB, Patna |
Patna Patna
1 DR. VISHWAVIJAY KUMAR EBC 25 - ¢ 37, 34 24 31 40 222 31.7
2 | MD. AZMAT AZEEM GEN v N 31 26 20 14 28 163 232 Rioicron ] Y
3 | PRITISINHA GEN L 235 28 16 18 20 1545 | 22 1]
4 | ROHIT KUMAR BC 23555 27, 24 15, 15 19 150 21.4 ol [T
: 5 | GYAN PRAKASH SANJAY GEN 207/ 27 23 16 19 17 147 21 mEet
§ 6 SARDENDU BHUSHAN SC At 30 22 18 11 27 147 21 \
i 7 | VIKAS KUMAR GEN AN 29.5 16 16 12 275 145.5 20.7
8 |AMITAGYANI EBC 22 7 23.5 19 3% 18 - 1385 | 19.7 g
' _ 9 | RAMPRIT MANJHI SC 214 235 24 12 32 .24 1335119 = |
10 | PUSHP RAJ GAUTAM SC 19 /7 245 24 122 15 e 128.5 41850520
11_| AMRESH CHANDRA GEN : 204 25 21 a2 12 18 129 18.4 ‘ e
12 | RAJAGUPTA EBC Absent Absent Absent Absent Absent Absent Absent Absent | Absent |
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Arvint; Kum
System Analyst:

Nllesh Deshpandey
. State Programme
- Coordinator,
- "UNFPA

‘Rashi Jayaswal
Programme Manager,

Shn Jay Prakash Singh ' :
Sr. Deputy Collector-Cum-
~ llcHR, SHSB, Patna

IO

Sth mod Kumar
Adgitional Director,

Authonty

Shrl Satya ‘rayan
Additional Secretary
Disaster Management
. Govt. of Bihar
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Date of Interview : 17/11/2011

State Health Somety, Blhar

Panwar Kalyan Bhawan Sheikhpura, Patna

Marks given by the members of the Selection Committee

= Dr. D.K. Satya Narayan| Pramod | Jay Prakash Singh|  Rashi. Nilesh -
Raman Adl. Secretary, | Kumar ~ Sr. Deputy Jayaswal Deshpandey :
: Adl. Disaster Adl. Collector-Cum- - SPM, State em emark
SL Name of the Candidates | Cat. | Djrector, Management | Director, ilc HR, SHSB, SHSB, Patna | Programme AnaSI;ss:-Cum— TOTAL e marks
: RCH, Authority, Govt. | Finance, Patna i Coordinator, | Data Officer,
g% SHSB, of Bihar SHSB, UNFPA | SHSB, Patna
i Patna Patna i
F &3 X |
1 PRASANNA KUMAR GEN 32 " 38 40 40 42 36 38
. MISHRA 228 gLal)
i 2 | MANTOSH KAMAL GEN 30 = 37 39 33 32 35 206 343 A1 et
T 3 DHARAM KUMAR GEN 22 — 34.5 3 30 31 31 192.5 D Pl
3 4 PAWAN KUMAR VERMA GEN 18 - 36.5 38 3 33 32 180.5 317 =]
5 RANDHEER KUMAR GEN 30 - 325, 40 25 26 28 181.5 30.2 e I
6 | VIVEK CHATURVEDI GEN 24 = 36 35 26 26 28 175 29.1
7 PRADEEP KUMAR SINGH GEN 25 — 33 35 25 23 31 172 28.6 e
8 | ASHWIN!I KUMAR GEN 22 - 32.5 31 22 20 32 158.6 26.5 R
S SANTOSH KUMAR GEN 23 - 34.5 34 2 19 25 156.5 26
10 | MD. NAUSHAD GEN 19 = 30 28 2 21 27 146 243
11 | RAM BAHADUR CHHETRI GEN 26 - %H 31 35 16 22 143 23.8
12 | BASANT KUMAR JAISWAL GEN 25 - 29 26 22 22 Sl 135 225
13 PRASHANT CHANDRA : - 29.5 26 2122 21 12 3335 22 2
14 | BALMUKUND YADAV - 29.5 28 22 127.5 21 2
15 | RAVI SHANKAR PRASAD BC =023 - 33 29 5919 125 20.8
i 16 | IMTEYAZ AHMAD L s g2 1245 |[20.7 W
I 17 | PANKAJ KUMAR ; 19 123.5 | 205
£ 18 | BANSH MANI - 28.5 25 2 114.5 19
3 19 | BIJAY KUMAR RAM - 28.5 0G 18 90.5 18.1
20 | MANCHAN KUMAR - 31 22 21 100 16.6
21 | SANJEEV KUMAR -- Absent Absent Ahsent Absent | Absent
i 22 | SUNIL KUMAR JAISWAL B2 Absent - Absent Absent | Absent .
KRISHAN KUMAR DWAVEDI Absent Absent Absent | Absent
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‘Amnd Kumar

- System Analyst-
lCum-Data Officer,

 SHSB, Patna

- Additional Director,
‘_inance, SHSB, Patna.

Shri Satya Narayan
Additional Secretary,
: DcsasterManagement
Authonty Govt. of Bihar

= D K,Rafr an
- Additionai Direcior,

- Reproductive & Child
Health, SHSB, Patna




e

State Health Society, Bihar

Pariwar Kalyan Bhawan Sheikhpura, Patna

Combmedeconng Sheet of candidates mterwewed for the posmon Reglonal HMIS Superwsor o

Date of lnterv:ew : 17/1 1/2011

Marks given by the members of the Selection Committee
| Dr.D.K. | Satya Narayan| Pramod | Jay Prakash Singh| Rashi Nilesh Arvind
Raman Adl. Secretary, Kumar Sr. Deputy Jayaswal Deshpandey Kumar
SL . Adl. Disaster Adl. Collector-Cum- SPM, State System Average Remarks
No. | Nameofthe Candidates | Cat. | Director, | Management Director, I/c HR, SHSB, SHSB, Patna | Programme | Analyst-Cum- | TOTAL g
RCH, Authority, Govt. Finance, Patna Coordinator, | Data Officer,
SHSB, of Bihar SHSB, . UNFPA SHSB, Patna
Patna Patna
1 RAHUL KUMAR GUPTA BC 29 -- 42 32 37 36 35 211 3541
2 RAJESH KUMAR GEN 13 -= 310 28 29 26 29 156.5 | 26
3 MD. JAWAID ANSRI GEN 15 -- 30.5 21 25 22 18 131.5 218
4 | BIBHOR KUMAR PANDEY | GEN 13 - 28 15 10 11 13 S0 15
5 MUKESH KUMAR RAMAN GEN 45 - 285 15 10 11 10 89. 5 14.8
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- Arvind Kumar
System Analyst-
Cum-Datz Officer, -

- “SHSB, Patna :

Rashi Jayaswai
State Programme Manager,

SHSB, Patna
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Shri Jay Prakash Singh
Sr. Deputy Collector-Cum-

l/c HR, SHSB, Patna

Tew

Additional Director,
- Finance, SHSB, Pama

Shri Satya Narayan
- Additional Secretary, =
. Disaster Management
Authority, Govt. of Bihar

fonal Director,
eproductive & Child
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